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If you really want to get the most out of it, then this guide will help. It will show you the ropes-including how to do all those things you are used to doing in Microsoft Excel - and help you with some of the features you may not even know about.
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iWork is powerful software, and if you get a Mac, it’s free. But let’s face it: you’ve probably spent most of your life using Office. For a Mac user, iWork can make your documents really shine…but first, you need to know how to use it. This guide will help! Instead of spending hundreds of pages on functions you probably will never use, it shows you what you really want to know: the basics. In no time, you’ll be creating visually stunning documents! It covers Pages, Keynote, and Numbers. Ready to get started? Let’s go! Note: This guide is based on the bestselling series The Ridiculously Simple Guide To iWork For Mac. It has an added section on accessibility.
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Microsoft Office used to rule them all. It didn’t matter what computer or operating system you had—if you needed to type something, you used Office. Times have changed! Today there are many Office Suites out there. If you have a Mac, then the best one for you just might be iWork. If you really want to get the most out of it, then this guide will help. It will show you the ropes—including how to do all those things you are used to doing in Office - and help you with some of the features you may not even know about. Ready to get started? Let’s go!
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Instead of spending hundreds of pages on functions you probably will never use, this book shows you what you really want to know: the basics.
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Maximize your productivity--the Apple way! Get the most out of the iWork suite of apps on a Mac, an iOS device, and in iCloud. How to Do Everything: Pages, Keynote & Numbers for OS X and iOS shows you how to create great-looking documents, persuasive presentations, and number-crunching spreadsheets. Filled with clear explanations and detailed examples, this practical guide covers everything you need to know to use these powerful productivity apps on your Mac, iPad, iPhone, iPod touch, and web browser. Set up an iCloud account and download Pages, Keynote, and Numbers Create, edit, and format documents with Pages Add graphics, audio, video, tables, and charts to your documents Design and deliver impressive presentations with Keynote Include media, graphics, and charts in your presentation slides Set up, share, and secure powerful spreadsheets with Numbers Add tables, formulas, charts, audio, and video to your spreadsheets Access and sync iWork files using iCloud and collaborate with others
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Note: This is the Color Edition of "MacOS Catalina: Getting Started with MacOS 10.15 For MacBooks and iMacs" If you have purchased the notebook or computer or are just curious about seeing more about what MacOS can do for you, then you'll see it in this book. This book is intended for people who want to get started quickly). For that reason, it's not as comprehensive as other guides. If you want to know about some feature buried deep under the hood that you'll never use, then there are other books for you--I'm sure they'll make good doorstops when you finish. If you just want a simple guide that tells you what you need to know, so you can use your computer already, then this book is for you. It will also cover how to successfully make the transition from Mac to Windows. Each chapter starts with bullet points on what will be covered, so if it's something you already know, you can skip right ahead; if you only need to know how to use new features, the book is also formatted in a way that these stand out. Are you ready to start enjoying the new MacOS? Then let's get started!




Iwork The Missing Manual







 DOWNLOAD eBooks 



Author : Jessica Thornsby

language : en

Publisher: "O'Reilly Media, Inc."

Release Date : 2014-03-18

 Iwork The Missing Manual written by Jessica Thornsby and has been published by "O'Reilly Media, Inc." this book supported file pdf, txt, epub, kindle and other format this book has been release on 2014-03-18 with Computers categories.



Apple’s iWork is more versatile than ever now that there are versions for Mac, iOS, and even iCloud. The only thing iWork doesn’t include is its own how-to guide. That’s where this friendly, jargon-free Missing Manual comes in. With complete instructions and helpful examples, you’ll quickly learn how to create stunning documents, slideshows, and spreadsheets with iWork’s Pages, Keynote, and Numbers. The important stuff you need to know: Create elegant files in minutes. Save tons of time by using iWork’s collection of prebuilt templates and themes. Craft a variety of documents. Use Pages to design attractive newsletters, catalogs, brochures, flyers, and posters. Build eye-popping presentations. Turn Keynote’s themes and easy-to-use cinematic effects into beautiful custom slideshows. Organize and clearly convey information. Jazz up your Numbers spreadsheets with charts, images, and videos. Always have your work on hand. Store your files in iCloud and have them sync automatically to your Mac and iOS devices. Work anywhere, any time. Use the web-based iWork for iCloud to create projects on any computer—even a PC. Versions covered: This edition covers Pages for Mac 5.1, Keynote for Mac 6.1, Numbers for Mac 3.1, version 2.1 of each iOS app, and iWork for iCloud.
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We've all been there before, glaring at a computer screen with no idea what to do - don't worry Exploring Apple Mac is here to help. Written by best-selling technology author, lecturer, and computer trainer Kevin Wilson, Exploring Apple Mac is packed with over 450 pages of full color screenshots, illustrations, helpful tips, and easy to follow instructions along with video demos. Updated to cover the Ventura release of MacOS, Exploring Apple Mac will help you understand the fundamentals of your Mac. You'll learn how to: Upgrade your Mac to Ventura and explore new features such as passkeys, FreeForm and stage manager Find your way around the desktop, dock, finder, and launchpad in MacOS Master touch gestures, trackpads and the magic mouse to get around your Mac Use Notification Centre, Handoff, Spaces, Control Center, Universal Control, and Universal Clipboard in MacOS Organising files and folders in Finder in MacOS Browse the web with the Safari Web Browser safely and efficiently in MacOS Keep in touch with friends and family using email, iMessage, and FaceTime video chat on your mac Set important appointments with Calendar Keep the people you correspond with in the Contacts app Set yourself reminders and 'to-do' lists Check the weather on your mac Record voice memos Download countless apps from the App Store on your mac Catch up with your favourite podcasts and the latest news Read ebooks on your mac Find your way around with the Maps App, get directions, create guides, explore places in 3D, and use the interactive globe Use the clock app to set alarms, timers, and world clocks Stream music with Apple Music, buy tracks & albums from iTunes Store Stream TV programs & movies with the Apple TV App Getting started with Pages, Keynote and Numbers on your Mac Using iCloud storage on your Mac Use time machine to back up your data stored on your Mac Get to know Siri in MacOS Use the photos app to store and enhance your photos Create slideshows, photo albums and use iMovie to edit your home movies and more... Finally, system updates and maintenance tips to help you keep your Mac running smoothly complete this invaluable guide. So order yourself a copy today, and keep it handy as you make your way around the new OS. We want to create the best possible resource to help you, so if we've missed anything out then please get in touch using office@elluminetpress.com and let us know. Thanks.
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The 2016 Excel has also been lauded for the inclusion of more advanced integer calculating capabilities. Among these are features such as the Analysis ToolPak and the Pivot Table; enabling users to complete basic as well as more advanced accounting functions with greater efficiency. The Pivot Table feature is designed to allow a user to create tables for summarizing large sets of data; ideal for the preparation of financial reports. Pivot Table Slicers introduce a filter; making the process of working with this data more efficient. The Analysis ToolPak offers a wealth of analytical functions which include working with histograms.
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This handy guide covers all of Numbers for iOS, Apple's chart-topping spreadsheet app tuned to work with your iPad, iPhone, and iPod touch. If you're coming from Numbers for Mac or Microsoft Excel, you'll find all the steps needed to transfer your spreadsheets and make a painless transition from point-and-click to tap-and-drag. - Use just your fingers to create spreadsheets with tables, charts, graphics, and media. - Create spreadsheets based on Apple's professionally designed templates or your own custom templates. - Store spreadsheets in iCloud or third-party cloud locations such as Dropbox or Google Drive. - Use Handoff to pass spreadsheets seamlessly between your Mac, iPhone, iPad, and iPod touch. - View or restore earlier versions of your spreadsheets. - Organize your spreadsheets into folders. - Restrict access to your spreadsheets by password-protecting them. - Add multiple sheets and tables to your spreadsheets. - Print spreadsheets wirelessly from an AirPrint-capable printer. - Edit and format cells and use the built-in editing tools. - Enter data with sliders, steppers, pop-up menus, checkboxes, star ratings, and intelligent keyboards. - Add comments and highlights to your work. - Cut, copy, paste, merge, fill, and sort cells. - Use forms to edit lists easily. - Enter, copy, move, and troubleshoot formulas. - Choose from more than 250 built-in functions and operators to build formulas. - Chart your data to reveal trends and relationships. - Embellish your spreadsheets with photos, videos, text boxes, arrows, lines, and shapes. - Export Numbers, Excel, PDF, or CSV files. - Import Numbers, Excel, or CSV files. - Send copies of spreadsheets via email, Messages, or AirDrop. - Transfer spreadsheets via remote server. - Use iCloud to store, share, sync, or collaborate on spreadsheets online. - Plenty of tips, tricks, and timesavers. - Fully cross-referenced, linked, and searchable. Contents 1. Getting Started with Numbers 2. Spreadsheet Basics 3. Entering Data 4. Formulas and Functions 5. Charts 6. Media, Text Boxes, and Shapes 7. Sharing and Converting Spreadsheets
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