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Be More Productive with Pages, Numbers, and Keynote Pages, Numbers, and Keynote are Apple’s office/business productivity software applications. Originally a suite of software called iWork, these apps are roughly the equivalent of Microsoft Office’s Word, Excel, and PowerPoint – but implemented quite differently with Apple’s approach to design and functionality. Written by Apple hardware and software expert, Brad Miser, My Pages®, Numbers®, and Keynote® includes full-color, step-by-step tasks to walk you through these key applications, so you can quickly accomplish exactly what you want through word processing, spreadsheets, and presentations. The tasks include how to: Store your documents on the cloud so you can work with them on any device, including Mac and Windows computers, iPads, and iPhones. Use templates so that creating amazing-looking documents is fast and easy. Add text to your documents by typing or dictation, and then use powerful tools to format that text easily and quickly. Enhance your Pages documents by including tables, charts, photos, tables of content, headers, footers, and more. Use Numbers spreadsheets to organize, format, calculate (using built-in or custom formulas), report, and present information in tables and charts. Use Keynote to build amazing presentations including text, images, charts, animation, and more. Share your documents by creating PDFs or printing them; provide digital versions of your documents to others using email, AirDrop, or messages. Collaborate with others on your documents through comments, track changes, and in real time with iCloud. Register Your Book at quepublishing.com/register to 35% off coupon to be used on your next purchase and more! COVERS iWork apps for Mac
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In the only Apple-certified book on the Apple productivity apps–Pages, Numbers, and Keynote, you’ll learn the how and why of creating and publishing first-rate documents, spreadsheets, and presentations. Working through this guide, you will gain confidence working on progressively more complex, real-world projects, using Pages, Numbers, and Keynote both alone and together to produce sophisticated and robust results. This guide provides coverage of the latest features in the Apple productivity apps. All new guide covers the Pages, Numbers, and Keynote productivity apps for Mac; explores iOS versions of the apps; and shows workflows using iCloud Drive. Quick tour through all three apps on OS X highlights the similarities in their interfaces and tools and reveals important new features. Self-paced course-in-a-book with accompanying lesson files focuses on practical, real-world projects building in complexity throughout the guide. The official curriculum of Apple Training Pages, Number, and Keynote course used in Apple Authorized Training centers worldwide. Chapter review questions summarize what students learn to prepare them for the Apple certification exam.
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Apple’s iWork is more versatile than ever now that there are versions for Mac, iOS, and even iCloud. The only thing iWork doesn’t include is its own how-to guide. That’s where this friendly, jargon-free Missing Manual comes in. With complete instructions and helpful examples, you’ll quickly learn how to create stunning documents, slideshows, and spreadsheets with iWork’s Pages, Keynote, and Numbers. The important stuff you need to know: Create elegant files in minutes. Save tons of time by using iWork’s collection of prebuilt templates and themes. Craft a variety of documents. Use Pages to design attractive newsletters, catalogs, brochures, flyers, and posters. Build eye-popping presentations. Turn Keynote’s themes and easy-to-use cinematic effects into beautiful custom slideshows. Organize and clearly convey information. Jazz up your Numbers spreadsheets with charts, images, and videos. Always have your work on hand. Store your files in iCloud and have them sync automatically to your Mac and iOS devices. Work anywhere, any time. Use the web-based iWork for iCloud to create projects on any computer—even a PC. Versions covered: This edition covers Pages for Mac 5.1, Keynote for Mac 6.1, Numbers for Mac 3.1, version 2.1 of each iOS app, and iWork for iCloud.
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Maximize your productivity--the Apple way! Get the most out of the iWork suite of apps on a Mac, an iOS device, and in iCloud. How to Do Everything: Pages, Keynote & Numbers for OS X and iOS shows you how to create great-looking documents, persuasive presentations, and number-crunching spreadsheets. Filled with clear explanations and detailed examples, this practical guide covers everything you need to know to use these powerful productivity apps on your Mac, iPad, iPhone, iPod touch, and web browser. Set up an iCloud account and download Pages, Keynote, and Numbers Create, edit, and format documents with Pages Add graphics, audio, video, tables, and charts to your documents Design and deliver impressive presentations with Keynote Include media, graphics, and charts in your presentation slides Set up, share, and secure powerful spreadsheets with Numbers Add tables, formulas, charts, audio, and video to your spreadsheets Access and sync iWork files using iCloud and collaborate with others
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Step-by-step instructions with callouts to Pages images that show you exactly what to do. Help when you run into Pages problems or limitations. Tips and Notes to help you get the most from Pages on your Mac. Full-color, step-by-step tasks walk you through creating and editing word processing and page layout documents in Pages. The tasks include how to: • Use writing tools to create word processing documents • Use fonts, text styles, and paragraph formatting • Build documents with text, images, and design elements • Create lists, tables, and outlines • Add charts and graphs to your documents • Add a table of contents, headers, footers, and footnotes • Merge addresses and data with documents • Create cross-platform PDF files • Use and design your own templates • Review and edit documents as a team BONUS MATERIAL: Find other helpful information on this book’s website at quepublishing.com/title/9780789750075 CATEGORY: Macintosh Productivity App COVERS: Pages for Mac USER LEVEL: Beginning-Intermediate
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How to Master iWork Suite, Pages, Numbers and Keynote Even as a Non-Tech-Savvy! Here's the deal... On average most people use less than 5% of programs' full potential at any given time. I can't tell you enough how many people I see not just struggling to use a program like Pages, Numbers, Keynote, and others, but also... wasting so much time doing things that should take minutes and even seconds instead of hours and days. For this exact reason, I created this amazing, in-depth book BUNDLE - to help you master these programs in no time, even if you don't have any experience. Here is what's inside: BOOK #1: PAGES BOOK #2: NUMBERS BOOK #3: KEYNOTE In this bundle you will quickly learn: - Ins and Outs of each program - How to learn the fundamentals fast and use main functions effectively - Different kinds of shortcuts and tips for smart use and speed - Differences between them and when you should choose which program for a specific task - Unique elements and functions you have to be aware of but probably have never used - So much more! And even if you don't have any experience whatsoever, or just bought your Apple device a few days ago and now you are wondering what the best and simplest way to master iWork Suite is, this book is for you! Get Your Copy Today and Become an iWork Suite Expert!
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Those who have made the switch from a Windows PC to a Mac have made Switching to the Mac: The Missing Manual a runaway bestseller. The latest edition of this guide delivers what Apple doesn't—everything you need to know to successfully and painlessly move your files and adapt to Mac's way of doing things. Written with wit and objectivity by Missing Manual series creator and bestselling author David Pogue, this book will have you up and running on your new Mac in no time.
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How to Master iWork Suite, Pages, Numbers and Keynote Even as a Non-Tech-Savvy! Here's the deal... On average most people use less than 5% of programs' full potential at any given time. I can't tell you enough how many people I see not just struggling to use a program like Pages, Numbers, Keynote, and others, but also... wasting so much time doing things that should take minutes and even seconds instead of hours and days. For this exact reason, I created this amazing, in-depth book BUNDLE - to help you master these programs in no time, even if you don't have any experience. Here is what's inside: BOOK #1: PAGES BOOK #2: NUMBERS BOOK #3: KEYNOTE In this bundle you will quickly learn: - Ins and Outs of each program - How to learn the fundamentals fast and use main functions effectively - Different kinds of shortcuts and tips for smart use and speed - Differences between them and when you should choose which program for a specific task - Unique elements and functions you have to be aware of but probably have never used - So much more! And even if you don't have any experience whatsoever, or just bought your Apple device a few days ago and now you are wondering what the best and simplest way to master iWork Suite is, this book is for you! Get Your Copy Today and Become an iWork Suite Expert!
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The new iPad is cute. It's loveable. It's fun to play with. But it can also be a bit mysterious. My New™ iPad is your guide to getting the most from Apple's latest magical creation. Best-selling author Wallace Wang's patient, step-by-step instructions will have you using your new iPad to: Find your way using the Maps app and the iPad's compass Get organized with the Notes, Reminders, Calendar, and Contacts apps Set up your email accounts and browse the Web Use dictation and keyboard shortcuts to save time typing Listen to music, read ebooks and magazines, and take photos and videos Use FaceTime to talk face-to-face with distant friends and relatives Shop on iTunes and the App Store for the best new music, apps, movies, games, magazines, and books Set parental controls, use a secret passcode, and encrypt your backups for maximum privacy And so much more. You'll even learn top-secret touch gestures to help make the most of your iPad. Discover the hundreds of amazing things your iPad can do with My New iPad.
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