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Some people are simply great at their job; they always seem to say or do the right thing. They are mentioned in every conversation. Everybody likes them. They get promoted. They get pay raises. They get along with the boss. And somehow, they do all these things without being unpleasant, breaking much of a sweat or seeming to put in excess effort. And when they are offered another step up the corporate ladder or a fabulous new job, no one is surprised. After all, they have 'potential' written all over them. How do they do it? Do they know some secret we don't? Yes, they know The Rules of Work. These rules aren't about how to do your job, they are about how you are seen doing it. They are about how you appear to others. And they are about helping you to achieve the success you richly deserve. The first edition of The Rules of Work: A Definitive Code for Personal Successbecame a global phenomenon, topping bestseller charts around the world. This new edition includes 10 brand new rules to take you further, faster. These rules are the guiding principles that will improve both what you do and how you do it, giving you the unmistakable air of confidence that will win you admiration, respect, and the next promotion. With The Rules under your belt you'll have the edge in everything you do, without having to compromise your principles.
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Richard Templar’s simple “rules” for achieving happiness, personal fulfillment, and success: 6 worldwide best-sellers in one brand new collection! An amazing collection of Richard Templar’s “Rules”: 6 expanded books, packed with simple, bite-size rules for achieving more happiness, fulfillment, and success! Life just isn’t as hard as it looks! Again and again, the most successful, happiest people use the same strategies. You can learn and use those strategies — and they work! In the recently-expanded editions of six amazing books, best-selling author Richard Templar brings together hundreds of bite-size strategies for success… all stunningly smart, quick, and practical! In The Rules of Life, Expanded Edition, Templar uncovers learnable attitudes and easy techniques for becoming more contented, more fulfilled, more enthusiastic about life. Templar’s The Rules of Work, Expanded Edition reveals “secrets” of people who seem naturally great at their jobs: those rare individuals who always say and do the right thing, get raises, get promoted — without compromising their principles, or even seeming to break a sweat. In The Rules of Management, Expanded Edition , Templar shares 100+ easy-to-use rules for becoming a more successful leader and manager: everything from setting smarter goals to holding better meetings, finding better people to managing your own stress and health. Next, The Rules of Money, Expanded Edition identifies 107 “golden behaviors” that create wealth and make it grow: indispensable insights for saving, spending, investing, thinking about, and even enjoying money! Templar’s The Rules of Parenting, Expanded Edition serves up adaptable, flexible principles for becoming a better parent, from your child’s birth through boyfriends/girlfriends, driving lessons, college — and beyond. Finally, in The Rules of Love, Expanded Edition, Templar offers a complete personal code for finding love, sharing it, and making it last: 100 simple rules for finding a partner you can love for a lifetime (and keeping your partner just as happy). Six classic books packed with simple, common-sense, easy-to-follow rules that will change your life! From Richard Templar, the internationally best-selling expert on life, happiness, and personal fulfillment
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This Element is an excerpt from The Rules of Work: A Definitive Code for Personal Success, Expanded Edition (9780137072064) by Richard Templar. Available in print and digital formats. Don’t let your excellence be overlooked! Follow these rules, get noticed, and move up! It’s too easy for your work to get overlooked. You’re slaving away, and it’s easy to forget that you must put in some effort to boost your individual status and get personal kudos. But it’s important. You have to make your mark, so your promotional potential will be realized. The best way to do this is to....
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Discover the simple, easy-to-follow rules that can supercharge your career, optimize your management effectiveness, and transform your life! In three remarkable books, international best-selling author Richard Templar shares a complete, 100% practical “code” for personal success in management, work, and life! The Rules of Management, Expanded Edition covers everything from setting realistic targets to holding effective meetings; finding the right people to inspiring loyalty. You’ll learn when and how to let your people think they know more than you (even if they don't) — and recognize when they really do. Next, in The Rules of Work, Expanded Edition, Templar reveals the “secrets” of people who seem naturally great at their job: those rare individuals who always seem to say and do the right thing, get raises, get promoted — without compromising their principles, or even seeming to break a sweat. Finally, in The Rules of Life, Expanded Edition, Templar uncovers yet another vital set of secrets: the learnable attitudes and easy-to-use techniques that make some people more contented, more fulfilled, more enthusiastic about life. These are the simple, common-sense, easy-to-follow rules that happy, successful people follow: the rules that can change your life!
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Second edition of the hugely successful 'The Rules of Work' Updated with new 'Rules' for today's business climate. Some people are simply great at their job. They glide effortlessly onwards and upwards through all the politics, the backstabbing, the system, and the nonsense that goes on. They always seem to say the right thing; do the right thing. They are mentioned in every conversation. Everybody likes them. They get promoted. They get pay rises. They get on with the boss. And somehow, they do all these things without being unpleasant, breaking much of a sweat or seeming to put in excess effort. And when they are offered another step up the corporate ladder or a fabulous new job, no-one is surprised - after all, they have 'potential' written all over them. How do they do it? Do they know some secret we don't? Yes, they know The Rules of Work. These rules aren't about how to do your job, day-to-day (we assume you are pretty good at that already). The Rules of Work are about how you are seen to be doing it - brilliantly and efficiently of course. They are about how you appear to others - successful and confident of course. And they are about helping you to achieve the success you richly deserve. Richard Templar is an astute observer of human behaviour and understands what makes the difference between those of us that effortlessly glide towards success and those of us that struggle against the tide. He has distilled these observations into his Rules titles. Over 1 million people around the world have enjoyed and now play by Richard Templar's Rules.
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Would you like to be one of those managers who glides effortlessly onwards and upwards through the system, the politics, the people problems, the impossible targets and the work overload? Would you like to always say the right thing, do the right thing and know how to handle every situation. Then you need this book.
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""This is a definitive code for personal business success...Key points, concisely made, that can steer anyone through the minefield of office life."" Management Today “Learn the lessons of Richard Templar’s bestselling book “The Rules of Work”, and then sit back as your career rockets through the stratosphere…..Templar knows the truth about work and all those tens of thousands of readers know it too.” David Bolchover, The Daily TelegraphSome people are simply great at their job. They glide effortlessly onwards and upwards through all the politics, the backstabbing, the system, and the nonsens.
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A personal code for living a better, happier, more successful kind of life The hugely anticipated second edition of this bestselling title will show you the simple principles that will help you do less, be more – and live a better and happier kind of life. Some people seem to be just good at life. They glide effortlessly onwards and upwards, always seeming to know the right things to say and do, in every situation. Everybody likes them – they are great to work with and to live with. They are happy (for the most part) and they know how to roll with life’s punches. They have time for everybody and always seem to know what’s important (and how to deal with what’s not). Is there something they know and do that we don’t? Is it something we could all learn? The answer is a most definite yes. They know the Rules of Life. The Rules of Life are the guiding principles that will help you achieve more, shrug off adversity more easily, get more out of life and generally be a happier, calmer, more fulfilled person. You'll feel the benefits – and so will everyone around you. The second edition of the ultimate self-help Bible, by renowned author Richard Templar has now been updated with new rules in response to real reader suggestions.
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"Templar presents 100 golden behaviors for creating wealth, making it grow, and making it last--rules that work and techniques readers can begin using immediately"--Publisher description.
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